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Viewing and Printing Your Pay Advice 
ESS provides an easy, timesaving way for you to keep your personal information up to date.  This web-
based tool displays your human resources information in web pages, offering easy navigation and a 
quick way to access and update data. 

Payroll and Compensation 
This handy feature lets you view your paycheck and print your current and prior pay advice (the 

stub that documents your earnings).  You can also preview your paycheck up to two days before you 
actually receive it.  (Paycheck Review shows the checks processed in the normal payroll cycle and 
received every other Friday.  Checks processed outside of the normal payroll cycle are not available for 
viewing.)  
 

Viewing Your Paycheck 
On the Home page of Employee Self Service, click Current 
Paycheck. 

Your most recent pay advice will display in an easy-to-read format. The upper part of the page shows 
your earnings and taxes. Scroll down to the lower part of the page to review detailed deduction and 
benefit information. 
 

Two helpful links appear on the upper right of the paycheck view: 
 

 
To view previous paychecks, click the View a Different Paycheck link. Then select another paycheck 
from a list of dates that appears.  

 



Viewing and Printing your Pay Advice 
 
To print a pay advice, navigate to the correct paycheck view (either the default, i.e., the most current, or 
by selecting another paycheck from the list of dates available through the View a Different Paycheck 
link).  
 
When the correct View Paycheck page displays, click the View Pay Advice link on the upper right. The 
Pay Advice appears, formatted to print, as a PDF file.  Click the Print icon.  

 
 

 

 
 
If you have any difficulty with viewing or printing your data from ESS, please call the Getty Digital Help 
Desk at ext. 1199. 
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